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LEARNING OBJECTIVES:

The objective of this course is to provide the learners:

1. Basic knowledge of computers Software and Hardware.

2. Expertise in using DOS Commands.

3. Attain proficiency in using application software for Word Processing, Spreadsheet and Presentation

PRE-REQUISITES: NONE COURSE
OUTCOMES (COs):

After completion of this course, the learners will be able to:-

co# Detailed Statement of the CO

co1 Work with basic DOS Commands and Windows Explorer.

Cco2 Create Word Documents using advanced features of MS Word.

co3 Create Worksheet using advanced features of MS Excel.

co4 Create interactive Presentation using advanced features of MS Power-point




