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On
Value Added Course: Certificate Course in Data Analytics using Excel

ACTIVITY :Value Added Course

Title :Certificate Course in Data Analytics Using Excel

Values: Domain Knowledge; Modern Tool Usage; Professional Ethical Edification

Organized by : Department of Information Communication and Technology

Program Theme : Certificate Course in Data Analytics Using Excel

Objective: The purpose of this course is to equip students with the knowledge, skills and tools
necessary to work effectively with data and derive meaningful insights from it. The course will make
students to be able to understand the basic concepts of data collection, cleaning, exploration and
visualization, allowing them to apply their knowledge and skills to solve practical problems.

Internal Expert : Dr. Vinay Kumar Nassa

Resource Person Profile : Dr. Vinay Nassa is currently working in Tecnia Institute of Advance
Studies as a Dean & Professor, ICT. He has 27 years of teaching experience; his expertise is in
Artificial Intelligence and Deep neural network etc.

Date : 05-10-2023 to 15-12-2023

Time : 3:00 pm to 4:00 pm

Venue - Offline, Room No. 2304, UG Building
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About the course ation : 30 hours

. . - . Timing : 03:00 PM - 04:00 PM
Data analytics using Excel is a valuable skill that allows you

to extract insights from data and make informed decisions. Resource person:

It has become one of the most important aspects of Dr. Vinay Kumar Nassa
bgs_lness. Studert\ts will learn thfe ability to make decisions by Registration Date ;
critically analyzing the situation, understand the reason 29.09.2023 — 03.10.2023

towards a conclusion or application ability to exercise

influence in your organization and activate your network to m

achieve goals, the reason towards a conclusion or .  |nterested students must fill the registration form by
application, analyze and draw inferences from numerical 03/10/2023, by 5:00 pm.

models, the ability to use the critical and reasoning skillsto .
make routine decisions. After completing the course

students will develop the understanding of critical thinking, .
reasoning skills, persuasion, type of reasoning and decision Written/Practical Exam

making. . Successful learners after assessment will get the

Learning Outcomes certificate of the VAC
At the end of this Course, student will be able to : VAC Contents

. Understand the ability to make decisions by critically Introduction to Excel (2 Hrs)

Minimum 75% attendance is required by the
candidate for assessment.
Assessment will be made on the basis of Viva-voce and

analysing the situation - Basic Formulas ad Functions (3Hrs)

. Implement data validation rules, protect worksheets . Formatting and Styling (3Hrs)
and workbooks and secure sensitive information - Data Management (2 Hrs)
within Excel documents. - Charts and Graphs (2 Hrs)

. Explore advanced features for collaborating on o Advanced Formulas and Functions (3Hrs)
spread sheets, sharing workbooks, and tracking & PivotTabes and Pivot Charts(3 Hrs)
changes made by multiple users. % Data Analysis Tools (2Hrs)

. Large datasets perform data clearing and apply & Automation with Macros (2 Hrs)
advanced filtering and sorting methods. . Collaboration and Data Sharing (2 Hrs)

. Understand the reason towards a conclusion or . Excel Tips and Tricks (2 Hrs)
application

- Final Project and Review (4Hrs)

For any queries related the VAC certification course, Please feel free to contact

VAC Coordinator : Dr.Shalini Goel (8571007256)

Social media link (promoting in any one https://www.instagram.com/tecniaofficial?igs
Facebook/Instagram/Twitter is mandatory) h=MXdxdzZwb2EwaWszN

No. of Students (only no. to be written, list in
excel or word should be maintain at department 51
level as proof for any further requirement)




No. of Faculty (only no. to be written , list in excel
or word should be maintain at department level as
proof for any further requirement)
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Report: Description in (min 250 to max 800
words)

Data Analytics Using Excel is a comprehensive
course designed to equip participants with the
essential skills and knowledge needed to
effectively analyze data using Microsoft Excel. In
today's data-driven world, proficiency in Excel for
data analysis is a valuable asset across various
industries and roles. This course is suitable for
beginners with no prior experience in data
analytics as well as individuals seeking to enhance
their Excel skills specifically for data analysis
purposes.

The course started with the introduction of Data
analytics using excel and the resource person, Dr.
Vinay Nassa made the students aware of the
concepts of data analysis using excel and its
significance in the field of Information
Technology.

The students learnt various methods of Data
Collection, from various sources, including
databases, sensors, social media platforms, and
other sources. They learnt how to prepare and
clean the data collected, formally known Data
Preprocessing.

Furthermore students learnt how to calculate
descriptive statistics such as mean, median, mode,
standard deviation, and variance using Excel's
built-in functions.

Also, the students delved into Excel's forecasting
functions and explore techniques for predicting
future trends and outcomes based on historical
data. They also learnt how to evaluate the
accuracy and reliability of forecasts.

Besides this, participants worked on practical,
real-world case studies and projects to apply their
knowledge and skills in data analysis using Excel.




Besides this, participants worked on
practical, real-world case studies and |
projects to apply their knowledge and skills
in data analysis using Excel. This hands-on
approach was reinforced learning and
provide valuable experience in solving real
data analysis challenges.

Finally, the students were assessed on the
basis of Quiz, Practical and Viva voce and
were given certificates based on their
evaluation.

Learning Outcomes

The Learning Outcomes of Value Added
Course as under: ‘
e Understand how to solve analytical

problems in real-world scenarios ‘
e Define effective objectives for
analytics projects

e Work with different types of data

e Understand the importance of data
visualization to drive more effective |
business decisions and ROI

o  Understand charts, graphs, and tools
used for analytics and use them to gain
valuable insights

e Create analytics adoption [ramework
Identify upcoming trends in data analytics.
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