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Venue: T&P Cell
Program: MBA (First Year)

12.03.2022(Monday)
®) 11:10AM to 12:00 PM

Event: Session on Resume Building skills
Date: 12/3/2022
Time: 11:10 AM to 12:00 PM

Venue: T&P Cell



Students: MBA (First Year)

Topics: Resume writing

Faculty In charge: Ms. Keenika, Assistant Professor, TIAS
Convener: Ms. Heena Lal, Training & Placement Officer, TIAS
Beneficiaries: 08

OBJECTIVES:

e To guide students how to prepare a professional resume that reflects their skills,
knowledge and education that are relevant to the job they are seeking

e To discuss how to include the most important elements that highlight a job candidate’s
qualifications and accomplishments.

e To help students in structuring their resume in a logical sequence and design an appealing
layout that is both eye-catching and easy to read.

e To guide students on content designed to pass the ATS stage that will land their resume
on the recruitment team’s desk, enabling real human connection.

REPORT:

A Session was organized under the ambit of capability enhancement scheme by Ms. Heena Lal
on the topic Resume writing skills on 11/3/2022 for MBA students first year to guide students on
how to structure their resume in a logical sequence and design an appealing layout that is both
eye-catching and easy to read. In addition to their persuasive language and formatting skills, they
were guided on how to research and identify key words and phrases relevant to the job posting as
per their requirement. Few points were highlighted regarding resume.

e Using Professional Font

e Making it simple, brief and easy to read

e Using appropriate margins

e Using most relevant information & putting most important ones first
e Using active language

¢ Including subheadings & sections that are needed

It was very interactive session and was well received by 8 students who attended the session.
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