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Training and Placement Cell
EVENT REPORT

Event: Role Play

Topic: Write Job Description

Date: 04.06.21

Time: 09:50 am

Duration: 50 minutes

Mode: Microsoft Team

Program: MBA

Coordinator: Ms. Shilpa Bhandari
Department of Management Sciences, TIAS
Convener: Dr. Nivedita, Head Training and Placement Cell
No. of students: 10

Objectives:

» To make students understand the scope of job description

» To make students understand the requirements and responsibilities of respective
positions in an organisation

» To help students secure a challenging position in a reputed organisation by
highlighting their skills, knowledge and abilities as per the job description.

Report:

A role play session on “Write JD” was organized by Training and Placement Cell of Tecnia
Institute of Advanced Studies on 04.06.21 under guidance of Director sir- Dr. Ajay Kumar and
Head Training & Placement Cell- Dr. Nivedita.

The need to attract and retain skilled workers increases the importance of a job description
to a business. By providing a precise account of a job's requirements and duties, a company
gives a future employee an initial understanding of the most important functions she will
perform if hired. The description also references the education, skills and experience
required to do the job, which makes the task of interviewing applicants and hiring a new
employee much easier than it would otherwise be. Students in this session were asked to
prepare the job description as per the management position given to them.

Ms. Shilpa Bhandari guided the students on making a good job description. She shared the
sample job descriptions with students to make them have a thorough understanding of role



and responsibilities required for a specific position. The students were told about the phrases
that should never be used while explaining their job role in their parent company.

The students have made a sample at that time and they were told the corrections in the same.
Their doubts were beautifully solved by Dr. Nivedita. The session was interactive & very
fruitful in enhancing the skills of the students in resume building and this will definitely benefit
them a lot in future. The Training & Placement Cell will continue to work in this direction &
lead student towards a brighter and successful future.

Learning outcomes:

>

A\

The session helped the students in learning new and latest formats for writing job
descriptions

It helped students had a thorough knowledge about the job descriptions

Students were able to prepare job descriptions effectively

It helped students secured a challenging position in a reputed organisation by
highlighting their skills, knowledge and abilities in job description.

List of participants:

S.no. | Name Enrolment No.
1 Kailash Talreja 00117003920
2 Shivangi Saxena 00417003920
3 Varun Tandon 00517003920
4 Bharat Mathur 00717003920
5 Kanchan 01217003920










