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Event: Webinar
Topic: Effective Writing Skills for Professionals
Date: 24.06.21
Time: 3.00 PM
Duration: One Hour
Mode: Microsoft Teams
Program: MBA, BBA and BCA
Coordinator: Mr. Mayank Arora, Assistant Professor
Department of Journalism and Mass Communication
Convener: Dr. Nivedita, Head Training and Placement Cell

No. of Beneficiaries: 67

Resource Person:
Dr. Sangeeta Mahesh, M.Phil, Ph.D. English, Trainer, Upto Skills



Objective:
e To raise the students’ understanding about the importance good writing skills for professionals.
To raise the students’ understanding about the tips of good writing skills.

e To raise the students’ understanding about the different tools of english writing.
e To raise the students’ understanding about the coomon grammatical errors.
e To raise the students’ confidence.

Report:

A webinar on the subject, ‘Effective Writing Skills for Professionals * was organized on 24.06.21 by
Training and Placement Cell under the Capability Enhancement Scheme. The resource person was Dr.
Sangeeta Mahesh, Trainer, Upto Skills. The speaker discussed about the importance of good writing skills
for professionals. She discussed about the various tools of effective writing and their appropriate use. She
told the students to write simple sentences with clarity and to avoid jargons, clichés and redundancies. She
suggested equivalent words for some common clunky phrases. She emphasized to remove negatives and
to construct positive sentences. She also discussed about common mistakes of confusing words,
punctuations and common grammatical errors.

The session was well coordinated by the Faculty Placement Coordinator Mr. Mayank Arora Assistant
Professor, Department of Journalism and Mass Communication. A total of 67 students of BA (J&MC) First
year participated in the webinar. Earlier, Dr. Nivedita welcomed the speaker and introduced to her to the
students. The session was very interactive and the students were kept engaged throughout the session.
They raised relevant question & the speaker responded well. At the end of the session Dr. Nivedita thanked
the speaker. The one hour session was well received by the students and was followed by collection of
feedback against the projected learning outcomes & objective and a general feedback for the webinar,
which was later analysed.

Learning Outcome:
e Students’ understanding of importance good writing skills was enhanced after the webinar.
e Students’ understanding of good writing skills was enhanced after the webinar.
e Students’ understanding about the different tools of english writing was enhanced after the
webinar.
e Students’ understanding about the coomon grammatical errors was enhanced after the webinar.
e Students’ confidence was raised.
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COMMON ERRORS OR CONFUSING WORDS:
AFFECT/EFFECT

- Rffect ia usually a verb, and it means to impact or change.
Example

Her personal problems seem to be affecting her work

- Effect is usually a noun that is used to indicate the result or
change. that is caused by something

Example:

The e radiation leak had a effecton the

Rupali Da
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COMMON ERRORS OR CONFUSING WORDS:
IT’S/ITS

- “it=" refers to the possessive form of the pronoun “it.
Example
when referring to a pair of shoes, you might say,
Thavs not its box

it's” is the contraction for the words "it is” or it has.
Example

It's (it is) going to be a tabulous day” or "It's (it has) been a
fabulous day.

PRINCIPAL /PRINCIPLE

- Aprinciple is a rule, a law, a guideline, or a fact

- A principal is e headmaster ol a sChoscl OF & PErscn Who's in
charge of certain things in a company.
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PUNCTUATION

- The Comma. (.}
Represents the shortest pause.

Usedio separate a series of words in the same construction.
-He lost lands, money, reputation and friends.
-He wrote his exercise neatly, quickly and correctly

(Comma is not used before and)
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PUNCTUATION

- Comma is used to mark off a direct quotation from the rest of

(Exactly so”,said Alice_)

Wrong use of pu hange the meaning
compiletely.
Example:

1: Awoman without her man, is nothing.
2: A woman; without her, man is nothing
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Colon used in clock time
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Feedback:

Total Responses: 67

My understanding about the coomon
grammatical errors has been enhanced after .
the webinar.

My understanding about the different tools
of english writing has been enhanced after .

the webinar
Yes
1 B Somewhat
My understanding of good writing skills has I B No
been enhanced after the webinar

My understanding of importance good
writing skills has been enhanced after the
webinar




List of Beneficiaries:

S. No. | Name Program at TIAS Enrolment No. F(e)e\zldekgzlclzk
1 RIYA BHASKAR BA (JMC) 2020 -23 7021302420 Excellent
2 AASTHA SINGHAL BA (JMC) 2020 -23 417002420 Good
3 KAJAL SHARMA BA (JMC) 2020 -23 4117002420 Excellent
4 KHUSHALI SINGHAL BA (JMC) 2020 -23 4021302420 Excellent
5 MANVI KUMAR BA (JMC) 2020 -23 5117002420 Excellent
6 SHRUTI GUPTA BA (JMC) 2020 -23 8521302420 Good
7 KHUSHI MALHOTRA BA (JMC) 2020 -23 | 35517002420 Excellent
8 KHUSHI RAWAL BA (JMC) 2020 -23 4321302420 Excellent
9 RUPALI DAS BA (JMC) 2020 -23 7317002420 Excellent
10 TUSHAR AGGARWAL BA (JMC) 2020 -23 | 35521302420 Excellent
11 AAKASH KUMAR BA (JMC) 2020 -23 317002420 Excellent
12 ABHIJEET PURI BA (JMC) 2020 -23 517002420 Excellent
13 SOMYA TALWAR BA (JMC) 2020 -23 | 35121302420 Excellent
14 MANVI BANSAL BA (JMC) 2020 -23 5017002420 Excellent
15 ARUNDHATI NAUTIYAL BA (JMC) 2020 -23 1521302420 Good
16 TISHA ARORA BA (JMC) 2020 -23 9221302420 Good
17 ANUJ ANAND BA (JMC) 2020 -23 1517002420 Good
18 HIMANG PANDEY BA (JMC) 2020 -23 3617002420 Excellent
19 YASH SAH BA (JMC) 2020 -23 | 10321302420 Excellent
20 PRIYANSHU SINGHAL BA (JMC) 2020 -23 6317002420 Excellent
21 CHIRAG CHAUHAN BA (JMC) 2020 -23 2517002420 Excellent
22 DISHANT NARANG BA (JMC) 2020 -23 3017002420 Good
23 WASAM ZAFFAR BA (JMC) 2020 -23 | 10117002420 Excellent
24 SNEHIL WADHWA BA (JMC) 2020 -23 8817002420 Excellent
25 TARANG CHOPRA BA (JMC) 2020 -23 9121302420 Good
26 DEVANG SABHARWAL BA (JMC) 2020 -23 | 35817002420 Good
27 PRIYANKA SEHRAWAT BA (JMC) 2020 -23 951502420 Excellent
28 YASHIKA SHARMA BA (JMC) 2020 -23 | 10521302420 Good
29 YASHIKA GOEL BA (JMC) 2020 -23 | 10421302420 Excellent
30 MITALI ARORA BA (JMC) 2020 -23 | 35917002420 Excellent
31 MAYANK BA (JMC) 2020 -23 5317002420 Excellent
32 ADITI SHUKLA BA (JMC) 2020 -23 817002420 Excellent
33 SANYA ARORA BA (JMC) 2020 -23 | 35717002420 Excellent
34 FREYA UPPAL BA (JMC) 2020 -23 2521302420 Good
35 YUVRAJ BHOLA BA (JMC) 2020 -23 | 10621302420 Excellent
36 SANSKRITI GOYAL BA (JMC) 2020 -23 7921302420 Excellent




37 SANYA OBEROI BA (JMC) 2020-23 7917002420 Good

38 KHUSHBOO JOSHI BA (JMC) 2020-23 35321302420 Excellent
39 KOMAL RAWAT BA (JMC) 2020-23 4517002420 Excellent
40 SHRUTI JAIN BA (JMC) 2020-23 8617002420 Excellent
41 LOVEESH SAREE BA (JMC) 2020-23 4721302420 Excellent
42 ARPIT SINGH BA (JMC) 2020-23 1817002420 Excellent
43 MANSI BA (JMC) 2020-23 5121302420 Good

44 GEET SHARMA BA (JMC) 2020-23 2621302420 Excellent
45 ANJALI KHANNA BA (JMC) 2020-23 50417002420 Excellent
46 KHUSHI PUNDIR BA (JMC) 2020-23 4221302420 Excellent
47 DIYA BA (JMC) 2020-23 2421302420 Excellent
48 RISHABH BA (JMC) 2020-23 6917002420 Excellent
49 SANYA NARULA BA (JMC) 2020-23 8021302420 Excellent
50 DHRITI PASRICHA BA (JMC) 2020-23 2021302420 Excellent
51 NANDINI SHARMA BA (JMC) 2020-23 5617002420 Excellent
52 NANDITA MISHRA BA (JMC) 2020-23 6121302420 Excellent
53 PRERNA GOEL BA (JMC) 2020-23 35417002420 Excellent
54 MUSKAAN AGGARWAL BA (JMC) 2020-23 5517002420 Excellent
55 AADHYA JUNEJA BA (JMC) 2020-23 117002420 Excellent
56 SACHIN KUMAR SOLANKI BA (JMC) 2020-23 7521302420 Good

57 ISHITA GOYAL BA (JMC) 2020-23 3817002420 Good

58 RAHUL SHARMA BA (JMC) 2020-23 6621302420 Good

59 ROHIT MALHOTRA BA (JMC) 2020-23 7217002420 Good

60 LAKSHYA SHARMA BA (JMC) 2020-23 4621302420 Excellent
61 VIDHI KHANDELWAL BA (JMC) 2020-23 50221302420 Excellent
62 SARTHAK JAIN BA (JMC) 2020-23 801724200 Excellent
63 JANVI SINHA BA (JMC) 2020-23 3721302420 Excellent
64 RAHUL ALEX R DASS BA (JMC) 2020-23 6617002420 Excellent
65 PRAGYA BA (JMC) 2020-23 36117002420 Excellent
66 RITESHNA BA (JMC) 2020-23 7017002420 Good

67 SHWETA DASS BA (JMC) 2020-23 8621302420 Excellent
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