APPENDIX-D
6.00 

Specifications for Body of the STR 
While compiling the body of report as in Appendix ‘D’ following aspects must be adhered to as given in.  Aspects are:

(a)
Page Size:  Good quality white A4 size executive bond paper should be used for typing and duplication.  

(b)
Chapter/Para Numbering: The chapters are to be numbered as Chapter-1, Chapter-2 etc.  The heading/title of the chapter is to appear below the chapter number in uppercase.  Paragraphs are to be numbered as 1,2,3 etc in every chapter separately.  Sub-paras are to be numbered as 1.1, 1.2, 1.3----, 2.1, 2.2, 2.3-----etc. Sub-sub paras are to be numbered as 1.11, 1.12, 1.13, 2.11, 2.12, 2.13 etc. 

(c)
Page Specifications:

(i)
Left Margin 

: 1.25 inch

(ii)
Right Margin
 
: 1.25 inch

(iii)
Top Margin 

: 1 inch

(iv)        Bottom Margin 
: 1 inch
(d)
Page Numbers:  All text pages starting from Body of the Project Report as well as program source code listings should be numbered at the bottom center of the pages.
              No. of Pages:  Mimimum 60-70.
(e)
Normal Body Text:

(i)
Font Size: 12, Times New Roman, Double Spacing, Single Side Writing.

(ii)
Paragraphs Heading Font Size: 12, Times New Roman, Bold &  Underlined

(iii) Page/Title Font Size:  14 Bold

(f)
Table and Figure Number: Table and figure numbers are to be written at the bottom of the table/ figure as given below:

(i)
Table No-1: Number of Employees in Organisation ABC

(ii)
Figure No-1: Data Flow Diagram


(g)
Binding & Color Code of the Report:

(i)
Hard Bound Report

(ii)
Background of the cover page – Maroon  

(iii)
Colour of Letters: Golden

