
2.00
Guidelines for Functional Exposure Report 
BJMC: CONDUCT OF FER
2.01: OBJECTIVES 
Each student of BJMC programme is to engage himself/herself in summer training during the summer vacations at the end of fourth semester. It is an exercise in ‘ Organisational Interface’ with reference to various aspects of chosen area of media tasks and functions.

The academic objectives of summer training are to
1. Work & gain knowledge of real Media world.
2. Explore the various functional areas and analyze how theoretical concepts taught are applied in real situations.
3. Analyze best practices, system, processes, procedures and policies of a company/industry in different functional areas and bring forward the deviations.
4. Develop skills in report writing through data collection, data analysis, data extraction, and presentation and draw lessons vis-à-vis firm or company  are where you are doing summer training in respect of print and electronic media. 

At the end of ‘Functional Exposure Training’ the students are to submit a written report in the standardized format and guidelines given to the students.

Scope of the Project / Summer Training

The summer training assignments would be based on the functional area (such as Electronic Media, Advertising , Public relations etc)
It may be noted that the chosen functional area is not restrictive. If the student finds any other area interesting or otherwise, they must explore it and comment on it in his /her report.

Each student is required to carry out the work and submit the report individually.

2.01: GENERAL INSTRUCTIONS
1. Immediately after the completion of the fourth Semester, the students shall proceed for their Functional Exposure Training of 6 weeks duration in the Institute. The candidates shall be required to undergo training in the functional area (such as Electronic media, advertising, public relations).

2. The organization may assign a specific project to the candidate, which will be completed by him / her during this tenure. The work done by the candidate in the training on the project shall be submitted by the candidates in the manner as specified in the Ordinance.
3. The Functional Exposure Report prepared after the completion of Training shall be assessed in the third Semester as a compulsory paper of 100 marks (Internal 50: External:50).
4. The students must attend the Briefing Session before they leave for the Functional Exposure Training about the guidelines, expectations and other things that they are expected to do during the Training period.
5. All the students are required to give their Organization name, address, name of the concern person with designation & contact number to the Program Coordinator.
6. The students shall choose a Company from Organized Sector - Private / Public Limited company, Corporation or a Government Department etc.
7. The Faculty guide has the liberty to visit the Organization where the student is undergoing training to assess and evaluate fruitfulness of the training.
8. No two students should work on a Single Topic during their Functional Exposure Report. Even if the students are assigned the same project it is expected that they work on different aspects or demographic area of the project and present accordingly.
9. All the students are required to give presentation to the concerned guide along with the Committee of experts which will be held as per Schedule notified.
10. The students are required to meet their Faculty Guides  phase wise before submitting the report finally and are expected to send the weekly progress report (WPR) as per specified format by e- mail to their respective Faculty guides on every Monday of the week to accommodate due changes made by the Faculty Guide (Annexure-VI). 
11. It is obligatory for students to get their draft approved from concerned guide before giving final draft of the Functional Exposure Report for submission.
12. The Guidelines for writing Functional Exposure Report is given in Appendix ‘B’. 

13. The format of the Report Writing is attached as Appendix ‘C’. 
14.  Specifications for Body of the FER is attached as Appendix ‘D’. 
2.02:
 CHECK LIST 

· Please ensure that you’ve registered yourself with Program Coordinators and received Copy of Weekly Progress Report Format.

· Students are required to collect “GUIDELINES OF FUNCTIONAL EXPOSURE TRAINING” from  tecnia website.

2.03:  ADVICE 
It is advised that: You take the Functional Exposure very seriously & understand the Functional Exposure Report in its entirety – its objectives, methodology future scope & the time frame in which it has to be completed.

· Send the WPR Weekly Progress Report by email to your faculty guide on every Monday of the week positively.

· Perform Good Quality Work which would help you
· In developing an understanding of the functional area.

· In applying theoretical concepts learnt in the classroom.

· In evolving the new theories and concepts. 

· In gaining experiences of working in the real life situation.

· Building a rapport with the Industry Guide.

· Establishing a mutually beneficial relationship between you and yours respective organization.
· This is an opportunity for you & at the same time a very important responsibility to build a close relationship between your institute & various members of your Organization and all the other organization you come across during your Internship. The following would definitely help you to achieve the above:-

· Be punctual in your office training. 

· Be sincere towards your Functional Exposure Training.

· Meet deadlines & targets given.

· Office your supporting hand to your industry guide for work than your Summer Training.    

· Be ethical in your deals.

· Build cordial relationship with all the industry Professional you come across during your summer training.
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