FORMAT OF THE REPORT WRITING
Format

1.
The final report should be written in the following the format: 

a. Title Page

b. Certificate (s)

c. Acknowledgement 

d. Executive Summary

e. Contents

f. Body of the Functional Exposure Report( As per Appendix A)

g. Summary and Conclusions

h. References/ Bibliography

i. Appendices

Title Page

2.
The format of the title page is attached as Annexure-I.

Certificate

3.
The format of the certificate is attached as Annexure-II.  A certificate from the media organisation where the student did the functional exposure in the functional area that was opted by the student.

Acknowledgements

4. In the “Acknowledgements” page, the student recognizes his indebtedness for guidance and assistance to the adviser and other members of the faculty. Courtesy demands that he also recognizes specific contributions by other persons or institutions such as libraries and research foundations. 

Executive Summary

5. An Executive summary is a brief or condensed summary of the work assigned and performed for higher-level management positions. It should be about 3-4 pages in length.  It should comprise problem definition, work assigned, methodology adopted for the performance of work assigned, findings, limitations, directions for future development, if any.   
Contents & List of Tables/Figures/Symbols

6. The format of Contents and list of Tables/Figures/Symbols is attached as Annexure-III. A publication is a research paper published/communicated during the current research work.

